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SCHOOL CAR OR VAN REQUEST FORM 

 

Circle One:  Car  Van 

Date Needed (d/m/yr)  

Time to Pick up Vehicle  

Time of Arrival Back on Campus  

Number to Be Transported  

Purpose  

Destination  

Beginning Trip Odometer Reading  

Ending Trip Odometer Reading  

Administration Approval Signature  

 

Requester Confirmation Signature  

 

Driver’s Name  

 

N.B: Form should be approved a day ahead of Pick Up date. 


